Attachment H
NBS Alert

To:  All Requisitioners and Buyers 

Subject:  ARRA:  iProcurement Requisitions. 
Effective_______________2009, when creating external requisitions in Oracle iProcurement for projects that will involve ARRA funds, Requisitioners must include the words “Recovery Act” in the Note to Buyer field (see example shown below).   This will ensure that Buyers are immediately made aware of the need to process the 
action in accordance with the procedures established for ARRA awards.  
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Requisitioners can confirm that a requisition line contains ARRA funding by reviewing the Accounting Classification Structure (ACS) contained in the iProcurement Requisition.  To review the ACS during the process of creating a requisition: 
1. In Oracle iProcurement, create your line items and select Add to Cart. 

2. Complete the required fields for steps 1 and 2 of the checkout process.
3. In step 3 of the checkout process, select the Show hyperlink for desired line item.  
[image: image2.png]C)E’_‘ACLE' Shonping Cart Home Locout Preferences Helo Diagnostis

Requisition Information  Approvers  Review & Submit

Checkout: Review and Submit Requisition

(Save) (Priniabie Page ) (Back] Step 3 of 3 (Submit)

Requisition 1011572 Total 1.00 USD
Created By GIBBONS, PATRICIA L
Creation Date 27-Mar-2009 08:
Description  toothpicks
Justification

isition Attachments.

N results !nun&

Lines

1 wewes  eroooooc eacn w0

(Save) (Priniabie Page ) (Back] Step 3 of 3 (Submit)

Shop | Requisitions | Receiving | Shopping Cart | Home | Logout | Preferences | Help | Diagnostics

Copyriht (c) 2006, Orace. Al rights reservert

rivacy Stateme
‘About tis Page Prvacy Salenent




The ACS will be displayed in the “Charge Account” field.  If the third segment of the ACS contains one of the numbers set forth in the Table below, the line amount represents ARRA funds. 
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	Fund Limit

	26
	Scientific Research

	27
	Shared Instrumentation

	28
	Construction

	29
	AHRQ (Comparative Effectiveness Research)

	30
	 Porter

	31
	Bldg. 10

	32
	Bldg. 3

	33
	R & I

	34
	Superfund


Buyers can confirm the requisition contains ARRA funding, by completing the following steps:
1. From the PRISM homepage select Open Document, search for, and open your requisition.
2. From the Main Menu, select Item.
3. Open the line item.
4. From the Requisition menu, select Ship To.
5. Select the View button, or click the hyperlink for the Ship To address.  
The ACS will be visible in the middle of the screen.  If the third segment of the ACS contains one of the numbers set forth in the Table above, the line item represents ARRA funds. 
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