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Memorandum




Attachment D









Insert Name and 











address of I/C

Date:


To:

Deputy Director for Intramural Research, OIR, NIH 

From:

Scientific Director or Principal AO, insert name of I/C (either individual is fine)
Subject:
Request for DDIR Approval of (insert name of I/C) ARRA Equipment Purchases 
The following identifies the equipment the (insert Office/Division and I/C) is requesting to purchase, as part of the NIH-wide consolidated IRP equipment purchase, using approved ARRA funding mechanisms – pending your final approval/authorization.

Please let us know if you have questions or need any additional information/supporting documentation. We appreciate your assistance.

Insert name of Scientific Director or Principal AO
Insert individual’s title, Office/Division and IC
Insert address
Email: 

Phone No: 
	Purchasing
	 
	 
	
	 
	List
	Proj

	IC
	Vendor
	Equipment
	NIH Price 
	Quote
	Price
	Savings

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	Total (IC)


	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	Total (IC)


	
	
	
	
	
	


_____   Approved “As Requested”    OR   _____   Approved w/ noted modifications

___________________________________________________________________

______________

Michael Gottesman, M.D., Deputy Director for Intramural Research, OD, NIH                           
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