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NIH OAMP Merge Workform

1 Overview

The Document Generation System (DGS) allows document owners the ability to merge
workform updates into their draft document. The merge process applies to RFPs and Contracts.
RFP Amendments are excluded from this process. The Merge Workform feature is accessible to
an existing document after updates are made to the Workforms and published to DGS.

2 Login to DGS

1. Open Internet Explorer browser and type in the URL http://dgs.nci.nih.gov/ in the
address bar of your browser. The NIH Login screen appears.

2. Enter your NIH user name and password or PIN followed by clicking on the Log in
button.

3. After successful login, the View Documents screen displays.
3 Merge Workform

The Merge Workform feature is accessible through the Summary screen of a draft Contract or a
draft RFP. After the workform has been updated and published, an existing draft document can
be merged with the new workform. The Merge Workform button is deactivated on all final
documents and never available on RFP Amendments.

Yusumizil Danorilivg Systew [ view | create | Searchics | admin SRR @

Details Finalize Attachment Manager Reassign Preview Doc Review Merge Workform Create Copy Print

Document Summary|for NO1CO36086-P7 @]

General Information

Document Number: NO1CO36086-P7 Type:] Status: Draft Finalized Date:
Owner: Laura Gavin Institute:| FY: 2013 Creation Date: 10/22/2013

Template: RFP Template (Published: 09/09/2013 01:27:34 PM) Published to OA Internet: No RFP Issued Date:

Un-Publish Date: Final Doc Approval Date:

Document Title: Gavin 115 Test

Related Documents

Select Merge Workform from the
Document Summary Screen.
The Merge Workform screen displays.

There are no related documents.

Attachments

There are no uploaded files for this document.

Document Filter Criteria
Type of Requirement: R & D
Section | Contract Clauses: Educational
Contract Type: Supplies
Organizational Type: Education

Special Considerations:
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Details

Dycbzid Desssdilug Syshem About Help  PDF Reader @)

Finalize  Attachment Manager Reassign Preview Doc Review Merge Workform Create Copy Print

Merge latest Workform updates to Document "NO1C036086-P7"

Type: RFP
Document Number: NO1CO36086-P7
Document Title: Gavin 115 Test
Fiscal Year: 2013

Merge Workform | | Resume Last Merge | Cancel

Open an exisitng draft RFP or draft Contract document after the workform has been
updated and published.

From the document Summary screen, select Merge Workform. The Merge Workform
selection screen appears.

You can select from the following options:

a. Merge Workform — select to merge your current document with the latest
published workform.

b. Resume Last Merge — select Resume Last Merge after you have begun merging
your document, but were unable to complete the updates. This feature is only
available if you have previously selected Merge Workform.

c. Cancel — Select Cancel to terminate the merge process.

After selecting Merge Workform or Resume Last Merge, your existing document merges
with the updated workform document to produce a new document with the updated
language.

You may see a message “Merging Workform....please wait.”

The existing document becomes read-only and is displayed on the left side of the
screen, and the newly merged document is open for edit and displays on the right side
of the screen.

4 Viewing Merged Document

After merging the documents, select an item from the left (original) or right (merged)
document, the text displays below the document tree.
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SUBCONTRACTORS, 52 232-09 (DEVIATION) (August 2013) SUBCONTRACTORS, FAR Clause 52 232-40 (December 2013}
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Once the text displays under the document trees, you can alter how you are viewing the text.
Just above the item content is a menu bar that allows you to Show/hide Sub Items, Show/hide
Prescription, Show/hide input fields, and edit the input fields.

[] Show Sub ltems [] Show Prescription [ | Show Fields |Edit| | Save Fields| | Cancel

4.1 Show Sub Items

The Show Sub Items checkbox shows or hides the selected document item and any sub-items
for that document item. The Show Sub Items box is deselected (unchecked) by default. To see
the sub-items, you will need to check this feature.

When deselected (not checked), the Show Sub Items displays only the selected item and none
of the sub-items display.

Duvimbul Gunstuiiva Sysiem [’ view | conata | searchics | aamin SRR
Summary (2]
b st 4 Pror - |prevew ETree This document is read-onty. o ean b aoe ool BB Frecerry b nen A pree -l revew | Tree
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When selected (checked), the Show Sub Items displays the selected item and all of the items’

sub-items display.
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Summary

e d Priee |Preview ¥ [Tree

= |2 N01COI608E-PT_Version] - Draft
1 1-8{a) RFP cover page
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1. Select Items here.
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| 5 - Brief Description
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< 4} 6a - Custom Prices/Costs
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] | prpB_supplies_services_cost
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Logend (howr over to show description)

SECTION B - SUPPLIES OR SERVICES AND PRICES/COSTS
ARTICLE B.1. BRIEF DESCRIPTION OF SUPPLIES OR SERVICES

In addition o the required reporis set forth elsewhere in this Schedule, the preparation and
submussion of regularly recurnng Techmical Progress Reports will be required in any contract
resulting from this solicitation. These reports will require descriptive information about the activities
undertaken during the reporting period and will require information about planned activities for future
reporting periods, The frequency and specific contant of these reports will be determined prior to
confract award.

For onky, it 15 that in addibon 1o the required alectronic
version{s) 2 hard copies of these reports will be required as follows:

[ ] Monthily

[X] Quarterty

[ ] Semi-Annually
I 1 Annualiv

2. Select (check) the Show Sub Items box.

-

3. All sub items are displayed.
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Legend (hover aver 1o show

1+ Show Sub tems || Sherw Prescription |
SECTION B - SUPFLIES OR SERVICES AND PRICESICOSTS
ARTICLE B.1. BRIEF DESCRIPTION OF SUPPLIES OR SERVICES

| Show Falds Edit | Savefields  Cancel

-

In addition to the required reporis set forth elsewhere in this Schedule, the preparation and
submussion of regularly recurnng Technical Progress Reports will be required i any contract
resulting from this solicitation. These reports will require descriptive information about the activities
undertaken during the reporting peried and will require information about planned activities for future
reporting periods, The frequency and specific content of these reports will be determined prior 1o
contract award

For 3] only, it 5 that mn addibion to the required alectronic
wviersion(s) __ hard copies of these reports will be required as follows:

[ ] Monthly

[] Quarterty

[ | Semi-Annually
I 1 Annisaliy

4.2 Show Prescription

The Show Prescription checkbox shows or hides the selected document item’s prescription.
The item is selected by default. To hide the prescriptions, you will need to uncheck this feature.

When deselected (not checked), the prescriptions do not display.
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1. Select Items here.

n

# [T (86) - Tech Prag Rpte-1
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< &} 6a - Custom Prices/Costs
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] | prpB_supplies_services_cost
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Logend (howr over to show description)

SECTION B - SUPPLIES OR SERVICES AND PRICES/COSTS
ARTICLE B.1. BRIEF DESCRIPTION OF SUPPLIES OR SERVICES

In addition o the required reporis set forth elsewhere in this Schedule, the preparation and

subn 1on of regularty recurnng Technical Progress Reports will be required in any contract
resulting from this solicitation. These reports will require descriptive information about the activities
undertaken during the reporting period and will require information about planned activities for future
reporting periods, The frequency and specific contant of these reports will be determined prior to
confract award.

For onky, it 15 that in addibon 1o the required alectronic
version{s) 2 hard copies of these reports will be required as follows:

[ ] Monthily

[X] Quarterty

[ ] Semi-Annually
I 1 Annualiv

-

3. Item Prescriptions are not displayed.
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Legend (hover over 1o show

2. De-select (uncheck) the Show Prescription box. _.':smsmm | ShowFwlds Edt| | SaveFieids|  Cancel
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SECTION B - SUPFLIES OR SERVICES AND PRICESICOSTS
ARTICLE B.1. BRIEF DESCRIPTION OF SUPPLIES OR SERVICES

In addition to the required reporis set forth elsewhere in this Schedule, the preparation and

sul sion of reqularly recurnng Technical Prograss Reports will ba required m any conlract
resulting from this solicitation. These reports will require descriptive information about the activities
undertaken during the reporting peried and will require information about planned activities for future
reporting periods, The frequency and specific content of these reports will be determined prior 1o
contract award

For 3] only, it 5 that mn addibion to the required alectronic
wviersion(s) __ hard copies of these reports will be required as follows:

[ ] Monthly

[ ] Quarterty

[ ] Semi-Annually
I 1 Annisaliy

When selected (checked), the prescriptions display.
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4
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]
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SECTION B - SUPPLIES OR SERVICES AND PRICESICOSTS
5
**=SE BELOW IN ALL SOUICITATIONS AND CONTRACTS.

BSTRUC OMPLETING THIS ITEM:

= Add @ one lo Ihree serdence descriplion of work '™

3. Item Prescriptions are displayed.

E - SECTION 8 - Heading [~
*USE BELOW B ALL SOLICTTATIONS AND CONTRACTS.
ADDITIONAL INSTRUCTIONS FOR COMPLETING THIS ITEM:
= Add g one o three sentence description of werk '

ARTICLE B 1 BRIEF DESCRIPTION OF SUPPLIES OR SERVICES

66

**** (USE BELOW. IN ALL RFPs REQUIRING THE
ADCITIGNAL INSTRUCTIONS T0 COMPLETE THIS ARTICLE

OF PROGRESS REPORTS ) ™***

1. 20 Paragraph [LISNG): GRHOCK onky Tie ropars which will De Fuguired undes The fesulling coniracs) =

ARTICLE B 1. BRIEF DESCRIPTION OF SUPPLIES OR SERVICES

==+ (USE BELOW, IN ALL RFPS REOUIRING THE SUBMISSION OF PROGRESS REPORTS )
ADDITIONAL INSTRUCTIONS TO COMPLETE THIS ARTICLE:

1. 2nd Paragraph (Listng): Check only the reports which will be required under e resuling conract(s) )****

-

4.3 Show Fields

The Show Fields checkbox shows or hides the selected document item’s text fields. The Show
Fields item is deselected by default. To view the text fields, you will need to check this feature.

When deselected (not checked), the text fields do not display.
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ADDITIOMAL INSTRUCTIONS FOR COMPLETING THIS ITEM:

= Add a one to three sentence description of wark J***

5
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ADTIONAL INSTRUCTIONS FOR COMPLETING THIS ITEM:
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ARTICLE B 1 BRIEF DESCRIPTION OF SUPPLIES OR SERVICES

3. Text fields are not displayed.

* (USE BELOW, IN ALL RFFs REQUIRING THE SUBMISSION OF PROGRESS REPORTS ) ™
ADOITIONAL INSTRUCTIONS TO COMPLETE THIS ARTICLE:

1. 2nd Paragraph (Lissng) Check only the reparts which will be requised under the resulling contract(s) '+
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When selected (checked), the text fields display. Once displayed, the fields are editable.

Summary 2]
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1 - 8{a) RFP cover page = ——— LI} 1-8(a) RFP cover page =
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Y| - RFP Face Page 1. Select Items here. [Fa | 2 - RFP Face Page
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4| & - Brief Description ml) [ ] 5 - grief Description
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Legend (hover over to show description) B led [ 2] o7 Legend (hover over 1o show description]; R L ENE™ |
2. Select (check) the Show Fields box. ] Shew Subems ] Show r’muripzic; | Show Fislds r+ SavaFields | | Concel
T - 3 -
****{USE BELOW IN ALL SOLICITATIONS AND COMTRACTS. *(LISE BELOW IN ALL SOLICITATIONS AND CONTRACTS.
ADDITIOMAL INSTRUCTIONS FOR COMPLETING THIS ITEM: = ADDITIORAL INSTRUCTIONS FOR COMPLETING THIS ITEM: =
+ Add a one fo three senfence descriplion of wark J*** « Add a one io three sentence description of work y****
ARTICLE B.1. BRIEF DESCRIFTION OF SUPPLIES OR SERVICES ARTICLE B.1. BRIEF DESCRIFTION OF SUPPLIES OH SERVICES
3. Text fields are displayed.
e | Briet D

4.3.1 Edit Fields

When the Show Fields check box is selected and the
text within the fields.

Input or modify the text within the field.

A s

text fields are displayed, you can edit the

Select Show Fields. The text fields are displayed.

Click within the text field. A message displays stating “You are inputting field values.”

Click the Save Fields to retain edits or click Cancel to disgard the changes.
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-y ddwim

1. Select Items here.

L

4 - SFCTTION R - Heading — T

< W % & &

2. Select Show Fields.

You are inputting field values. Click the Save or Cancel button to reactivate the rest of Pwscniuiiu | Show Fields

Fifit | Sawe Fields

Cancel |

5
= HUSE BELOW IN ALL SOLICITATIONS AND CONTRACTS.

ADDITIONAL INSTRUCTIONS FOR COMPLETING THIS [TEM:

= Add a one bo three sentence descripfion of work j™**

the application.

m

ARTICIF B 1 BRIFT DFSCRIPTION OF SUPPLIES OR SERVICES

***{LISE BELOW IN ALL SOLICITATIONS AND CONTRACTS.
ADDITIONAL INSTRUCTIONS FOR COMPLETING THIS ITTM:

* Adda oné 1o ree SeAtence descnpnon of wark F==

ARTICLE B.1. BRIEF DESCRIPTION OF SUPPLIES OR SERVICES

! 3. Click within the text field to edit.
4, Click Save Fields to retain edits.

"

4.3.2 Save Fields

The Save Fields feature is for retaining modifications made within the text fields of a document
item. Refer to the Edit Fields section of this document for more instructions on entering and
saving data within the text fields.

5 Comparing Merged Documents

After selecting Merge Workform, the document is compared to the workform and a new
document is created with the new updates. The two documents (the initial document and the
merged document) display side by side on the screen as displayed in the below image.
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The below image displays a sample of the DGS data screen after selecting the Merge Workform.

Lt buiznl Donlesitivg Syslem [ view | Create | SearchiCs | Admin  LmREENL LT
Summary O
P mext 4 Prioe /< |Preview [E|Tree This document is read-only. P net 4 prioe | Preview E|Tree
' - ft. -
1 - 8{a) RFP cover page r . 1 - 8(a) RFP cover page
2 ) 2-PARTI o S @) 2-PARTI
“ @& | 3 -RFP Face Page - g | 3 - RFP Face Page =
.4. s 4 - SECTION B - Headl@ = i ! & % : 4 - SECTION B - Headln_q
& 61 = SECTION C - Heading Afters #-[#l ] 61 - SECTION C - Heading
B[ 92 - SECTION D - Heading = 4 92 - SECTION D - Heading
@ /] 97 - SECTION E - Heading @ [ ) 97 - SECTION E - Heading
B+ 113 - SECTION F - Heading # ¥ ] 113 - SECTION F - Heading
4] 128 - SECTION G - Heading £ @] 129 - SECTION G - Heading
& # ] 178 - SECTION H - Heading - = 4 ] 178 - SECTION H - Heading .
Lege.nd.'[huwr owrm_shcwdt;;cn;itlun:-_ D D & D) o) & Legend ;'hweruvenu_shuwde-;:;;:non]_ D & &2 e &
| Show Sub ltems || Show Prescription || Show Fields Edit | Save Fields = Cancel
Please select an item from the document tree above. Please select an item from the document tree above.
If the tree is not loaded yet, please wait. If the tree is not loaded yet, please wait.
The left side of the screen displays your original document. The right side of the screen displays the new document with
This document is set to read-only, so no changes can be made the workform updates merged into your original document.
to the original document, but items can be copied from this . .
. You can compare your original document on the left with the
document into the new document.

new document on the right. You can modify, add items and
delete items to this document.

DGS Merge Workform User Guide 8|Page
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To begin the review process, you can scroll through the item tree, or you can use the navigation
features available at the top of the document tree:

e Next — Select Next to find the next item within the document tree that has modified
information.

e Prior —Select Prior to find the previous item within the document that has modified
information.

e Preview — Generates a PDF display of the selected item, or the entire document if the
document number is selected.

e Tree — Generates a PDF of the document tree.

Uveman] Donsrilive Sysem [ view | create | searchics | Admin WITSUTNNAE
Ssummary 0
P Het 4 prior ~lPreview E|Tree This document is read-only. Jedt Pada Ko Bprosert| b et 4 Pror - Preew E|Tree
E l! NO1C036086-P7_Versionl - Draft & E I! NO1C036086-P7 - Draft -
1- 8(a) RFP cover page ; [ ] 1- 8(a) RFP cover page
5 2-PARTI | m’ =M ) 2-paRTI |
/] 3- RFPFace Page " | Before » '&J 3 - RFP Face Page [
) e e T ()t e Ty

1. Select Next from the Left document; select Next from the Right document. The next
document item that has modifications is selected and displayed.
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1. Select Next on Left side.

(2)
-|preview [ |Tree This document is read-only. & eot B ags X e ﬁmpe~ Preview [E|Tree 2. Select Next on nght side.
161 - NIH{RC)-2-FP - ® @) 161 - NIH(RC)-2-FP -
s ; . u] -NIH 2
Copy ltem 0%
ey . Boforo> Ja H
3. Modified item is selected. L J 00 174 - et Coct Ratas
4 ) 175 - Gov't Property-RFP [Copy tem | ] 175 - Gov't Property-RFP
| 176 - On-site Contractor ACcess After > [7) 176 - On-site Contractor Atcess
#_] 177 - Contractor Perf Eval ] 177 - Contractor Perf Eval
BV 178 - SECTION H - Heading ®[4 ] 178 - SECTION H - Heading
514 322 - Part II-Contract Cls E =& ) 322 - Part 1I-Contract Cls =
B 323 - SECTION I-Heading = [# ] 323 - SECTION I-Heading
7] 583 - PART NI-ATTACHMTS - =[] 583 - PART II-ATTACHMTS L
Legenu_[h over 0\'_El- l-o s;r;w;e‘s(r;;ﬂ \-un] @Y Legenu_(hcml u'.;;lu s;\;v;;e_s.cr;p-(mn) e P S
/| Show Sub tems [/ Show Prescription [/| Show Fields Edit | SaveFields  Cancel
73 73
*+(USE BELOW IN ALL SOLICITATIONS AND CONTRACTS J*™ *+(LUSE BELOW IN ALL SOLICITATIONS AND CONTRACTS J****
ARTICLE G.6. PROVIDING ACCELERATED PAYMENT TO SMALL BUSINESS ARTICLE G.6. PROVIDING ACCELERATED PAYMENT TO SMALL BUSINESS
SUBCONTRACTORS, 52.232-99 (DEVIATION) (August 2013) SUBCONTRACTORS, FAR Clause 52 232-40 (December 2013)
This clause implements the temporary policy provided by OMB Policy Memorandum M-12-16, = a. Upon receipt of accelerated payments from the Government, the Contractor shall make 1
Providing Prompt Payment to Small Business Subcontractors, dated July 11, 2012, and the extension accelerated payments to its small business subcontracotrs under this contract, to the maximum
to that policy provided by OMB Policy Memorandum M-13-15, Extension of Policy to Provide extend practicable and prior to when such payment is otherwise required under the appliacable
Accelerated Payment to Small Business Subcontractors, dated July 11, 2013. contract or subcontract, after receipt of a proper invoice and all other required documentaion

from the small business subcontractor.

a. Upon receipt of accelerated payments from the Government, the contractor is required to make b. The acceleration of payments under this clause does not provide any new rights under the
accelerated payments to small business subcontractors to the maximum extent practicable after prompt Payment Act
receipt of a proper invoice and all proper documentation from the small business subcontractor. ¢. Include the substance of this clause, inculde this paragraph ¢, in all subconiracts with small
b. Include the substance of this article, including this paragraph (b}, in all subcontracts with small business
business concems.

c. The acceleration of payments under this clause does not provide any new rights under the - -

4. Review text at bottom of screen for changes. Previous
text is highlighted in red (on left); New text is highlighted
in green (on right).

2. Review and compare each side. Original document is highlighted in red and newly
merged document is highlighted in green.

3. If nochanges are needed to the document item, then select Next to proceed to the next
document item that has been changed within the workform.

4. Select Prior to go to the previous item that had changes.
6 Editing Merged Document

After merging the documents, you can perform edits as you review the two documents side by
side.

6.1 Copy Item Before

The Copy Item Before feature allows you to copy an item from the original read-only document
into the newly merged document.

1. Select an item from the original read-only document.

2. Select an item on the newly merged document. Select the item that you would like the
copied item to go before.
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3. Select Copy Item Before.

a. A message appears confirming you would like to copy the item to the new
document.

b. Select OK to continue.

c. Select Cancel to terminate the request.
4. Once OK is selected, then the item is copied to the new document.
5. You can now edit the item within the new document.

6. If you copied the item to an incorrect area, you can move the item within the new
document. To move the item, use one of these options:

a. Cut and Paste:
i. Select the newly copied item, right click, and select Cut.
ii. Navigate to the new area, select an item and select Paste.

iii. The item can be pasted on the same level or on a sub-level below the
selected item.

b. Drag and Drop:
i. Select the newly copied item. Click and hold the item.
ii. Dragthe item to the new location.

iii. Release the mouse and the item is moved under the selected item.

DGS Merge Workform User Guide 1l1|Page



NIH OAMP

Merge Workform

Copy Item Before — Image displays document tree before copying an item to the new

document:

dberddanizail Dasariilag Synes

—View | Creste [ seoranics [ amie W

Summary (7]
P nea A prioc Alprevew E|Tree This document is read-onky. Peae Pasa Bos B eropery B onet A prioe Alereview ElTree
<] 177 - Contractor Perf Eval - 1 177 - Contractor Perf Eval -
=[] 178 - SECTION H - Headiny _ = F) 178 - SECTION H - Heading _
] 180 - Human Subjects-hia = : 180 - Human Subjects-NjA
] 181 - HS-Pending Appraval . =2l —— ] 181 - HS-Pending Approval . =
) 152 - HS-Required Bduc 1. Select an item to copy from opy ltem D) 162 - H5-Requined Educ 2. Select the item from the
. Al = —— L
183 - Data/Safety Monitor the read-only document. 163 - Datafsafery monitor  merged document. This is
| 185 - ClinicalTrials. [0 185 - ClinicalTrials. . . f
| 186 .u:::u::f;:m 00 e .u::u:;‘.ﬁ:m where the item will be cupled
| 187 - HIV Retraviral Trial - O] 187 - HIV Retroviral Trial before. -
A0 100 theman Makariale — DAL 10 mneman Maparisle S—
Legend (hover over to show description) [Ia] el 2 gl wl Legend (hover over 1o show description) i o [ 2] o) wl
| Show Sub hems |v| Show Prescription || Show Fislds | Edit|  SaveFlelds | Cancel
. -

1749

SHHUSE IN ALL SOLICITATIONS AND CONTRACTS INVOLVING HUMAN SUBJECTS )"

ARTICLE H.A. PROTECTION OF HUMAN SUBJECTS, HHSAR 352 270.4(b) (January 2008)

a The Contracior agrees thal the nghts and wellare of human subgects involved in research
undar thes contract shall be prolec n acoordance with 45 CFR Parl 48 and wilh the
Conlractors currenl Assurance of Comphanoe on hle with the Ofhce Tor Human Resaarch
Frotections (OHRP), Department of Health and Human Ser 5 The Conlractor further
agrees o provide certiication al leas! annually thal the Instilulional Review Board has
reviewad and approved the proceduras, which imvolve human subpects in acoordanca with 45
CFR Parl 48 and the Assurance ol Compliance

178
SSUSE IN ALL SOUICITATIONS AND CONTRACTS INVOLVING HUMAN SUBJECTS =

ARTICLE H.A. PROTECTION OF HUMAN SUBJECTS, HHSAR: 352 270-4(b) (January 2006)

B The Conlractor agrees that the nghts and wellare of human subjects mvalved m research
under this contract shall be prolectad in aocordance with 45 CER Parl 48 and with the
Contractors current Assurance of Complance on ke with the Office for Humer
Protechons (OHRF), Depariment of Heallh and Humean Samvices . The Contraclor urlher
agraas o provide cerlicabion al least anneally hatl he Inshitubonal Review Board has
reviawad and approved the procedures, which invalve human subjects in sccordance with 45
CFR Part 48 and the Assurance of Complanca

:h

Copy Item Before — Image displays document tree after copying an item to the new

document.

Lhereibasrmaid S iiilsg Syshens
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Summary (2]
P et A Prior lereview E|Tree This document is read-oaly. Pt Pasd Moo Werooety B et 4 prioe Slpreview ElTree
] 177 - Contractor Perf Eval - S A A T =
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uman Subjects-HHSAR Copy Rim iy e tors e IO
e oo 5 s I 175 - st it <
181 - HS-Panding Approval 5 ) L1 179 - kuman ‘-Tub)EﬂE-HHﬁM =
182 - HS-Required Educ Copy Rem 180 - Hw Subjects-N/A
183 - Data/Safety Monitor == - w_l - HS-Pending Approval
185 - ChrucalTrials. gov CL) a2~
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187 - HIV Retroviral Trial o) 183 .
i - 0] 186 - Chin-Trial.gov-Multi -
Lagend (hewer over 1o show description) e R R N Lagand (hover ower 1o show description) ra [ ol ud
Show Sub Rems [7] Show Prescription ] Show Fields Gt | SaveFleids | Cancel

178
FHHUSE N ALL SOLICITATIONS AND CONTRACTS INVOLVING HUMAN SUBJECTS )****

179

*HUSE IN ALL SOLICITATIONS AND CONTRACTS INVOLVING HUMAN SUBJECTS ™

ARTICLE H 1. PROTECTION OF HUMAN SUBJECTS, HHSAR 352 270-4(b) (January 2006)

a. The Contractor agrees that the rights and welfare of human subjects involved in research
under this contract shall be protected in accordance with 45 CFR Part 46 and with the
Contractor's current Assurance of Complance on hile with the Ofice for Human Research
Protections (OHRP), Department of Health and Human Services. The Conlractor further
agrees lo provide certification al leas! annually that the Instidlutional Review Board has
reviewad and approved the procedures, which involve human subpects in accordance with 45

CFR Part 46 and the Assurance of Comphance

ARTICLE H 1. PROTECTION OF HUMAN SUBJECTS, HHSAR 352 270-4(b) (January 2006)

a. The Contractor agrees that the rights and welfare of human subjects involved in research
under this contract shall be protected in accordance with 45 CFR Part 46 and with the
Contracter's current Assurance of Comphance on file with the Ofhce for Human Research
Protections (OHRF), Department of Health and Human Services. The Contractor further
agrees o provide certification at least annually that the Institubonal Review Board has
raviewad and approved proceduras, which involve human subyects in accordance with 45

CFR Parl 46 and the Assurance ol Comphance

6.2 Copy Item After

The Copy Item After feature allows you to copy an item from the original read-only document

into the new merged document.

1.
2.

Select item from the original read-only

copied item to go after.

Select Copy Item After.

document.

Select item on the newly merged document. Select the item that you would like the

a. A message appears confirming you would like to copy the item to the new

document.
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b. Select OK to continue.
c. Select Cancel to terminate the request.
4. Once OK is selected, then the item is copied to the new document.

5. You can now edit the item within the new document.

Copy Item After — this image displays the document tree before copying an item to the new

document.
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ARTICLE H.1. PROTECTION OF HUMAN SUBJECTS, HHSAR 352.270-4(b) (January 2006)
. P ) ARTICLEH.1.
a. The Contractor agrees that the rights and welfare of human subjects involved in research
under this contract shall be protecied in accordance with 45 CFR Part 46 and with the ]
Copy Item After — this image displays the document tree after copying an item to the new
document.
Summary (7]
P next 4 prior A~|Preview ElTres This document is read-only. et P add K oel B property B Next 4 Prior J<Jpreview [ElTree
# | 113 - SECILUN F - Heaaing " #¥I_| 113 - SECILUN F - Heaaing "
7I|] 129 - SECTION G - Heading ] 129 - SECTION G - Heading
217 178 - SECTION H - Heading | 2 &| ] 178 - SECTION H - Heading E
_ D10 175 - uman Subjects 53R =
7|/} 180 - Human Subjects-N/A I
S 19115 pening o = _
_] 182 - HS-Required Educ [/ 181 - H5-Pending Approval
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178

****{USE IN ALL SOLICITATIONS AND CONTRACTS INVOLVING HUMAN SUBJECTS )****

179
****{USE IN ALL SOLICITATIONS AND CONTRACTS INVOLVING HUMAN SUBJECTS y***

ARTICLE HA. PROTECTION OF HUMAN SUBJECTS, HHSAR 352.270-4(b) (January 2006)

-

a. The Contractor agrees that the rights and welfare of human subjects involved in research
under this contract shall be protected in accordance with 45 CFR Part 46 and with the
Contractor's current Assurance of Compliance on file with the Office for Human Research
Protections (OHRP), Department of Health and Human Services. The Contractor further
agrees to provide certification at least annually that the Institutional Review Board has
reviewed and approved the procedures, which involve human subjects in accordance with 45
CFR Part 46 and the Assurance of Compliance.

ARTICLE H2. PROTECTION OF HUMAN SUBJECTS, HHSAR 352.270-4(b) (January 2006)

a. The Contractor agrees that the rights and welfare of human subjects involved in research
under this contract shall be protected in accordance with 45 CFR Part 46 and with the
Contractor's current Assurance of Compliance on file with the Office for Human Research
Protections (OHRP), Department of Health and Human Services. The Contractor further
agrees to provide certification at least annually that the Institutional Review Board has
reviewed and approved the procedures, which involve human subjects in accordance with 45
CFR Part 46 and the Assurance of Compliance

-

1

6. If you copied the item to an incorrect area,

you can move the item within the new

document. To move the item, use one of these options:

a. Cut and Paste:

i. Select the newly copied item, right click, and select Cut.
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ii. Navigate to the new area, select an item and select Paste.

iii. The item can be pasted on the same level or on a sub-level below the
selected item.

b. Drag and Drop:
i. Select the newly copied item. Click and hold the item.
ii. Dragthe item to the new location.

iii. Release the mouse and the item is moved under the selected item.
6.3 Edit Document Item
While comparing the documents, you can edit the newly merged document.

1. Select an item from the new document on the right.

2. Select Edit from the top menu bar on the right.

drzdtbastenid Danizidiiv STEiew

Summary 2]
¥ Hed 4 Prioe J=[Preview 1 |Troe This documant is read-only.
= |% NO1COIE0BE-PT_Versmns - Draft - w S -
1 - B(a) RFP cover page 1 - 8(a) KFP cover page
Copy
F 4 i
2 - PART 1 Nom. & 2 - PART 1
1 - RFP Face Page Bofore > 1 - RFP Face Page
o 4-FacePage3: T o [ 4- Face Page 3
§ - SECTION B - Headng Copy § - SECTION B - Heading
f4 - SECTION C - Heading hem &4 « SECTION C - Heading

93 - SECTION D - Heading-LG
96 - SECTION E - Heading
114 « SECTION F - Headng d

@3 - SECTION D - Heading-LG
98 - SECTION E - Headng
114 - SECTION F - Heading .
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3. The DGS Editor opens and allows full edit of the selected item. Once edits are complete,
select Save & Exit from the DGS Editor screen. The editor screen closes and the merge
workform screens continue to display.
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e Edit Ttem Text - Magilla Firefox
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6.4 Add Document Item

You can add an item from within the Merge Workform screen. This feature works the same as
when you are in the Details screen.

1. Select an item within the new document on the right. The new item will go below the
selected item, so select an item that you wish the new item to go below.

Select Add from the top menu bar.

Choose either On Same Level or On Sub Level.

Input the Short Title, Long Title, TOC Title and the Prescription.
Click within the large text area to add content.

Select Save to save information and continue editing.

Select Save & Exit to retain the data and exit the Add Item screen.

O N o v kb w DN

Select Cancel to terminate the add process.

6.5 Delete Document Item

Delete is used to remove any custom items — those are items created by you. No items from
the Workform can be deleted, but you can uncheck those items to remove them from view
within the document.

1. Select a custom item within the new document on the right.

2. Select Delete from the top menu bar.
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3. An alert message appears confirming the delete request.
a. Select OK to continue.
b. Select Cancel to terminate request.

4. After selecting OK, the item is permenatly deleted from the document.

6.6 View and Edit Document Property
You can view and edit the document properties.
1. Select an item within the new document on the right.
2. Select Property from the top menu bar. The Item Properties screen displays.
3. You can make the following selections:
a. Insert page break (before selected item).
b. Do not output TOC Title in PDF or HTML.
c. Show TOC Title in table of contents.
d. Set TOC Indentation Level.

4. Select Save to retain changes; select Cancel to terminate change request.
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7 Icons that Denote Changes

When changes are made to the template or the document, the document item is marked with
an icon to alert the document owner that changes have been made.

Lwsbuzad Donussdilug Systemsm About Help PDF Reader
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P next 4 Prior -lPreview E|Tree This document is read-only. & Edt 9 add ¥ Dot B Property B Next 4 rior /-|preview ETree
=1 1%/ NO2CM47001-42_Versionl - Draft - =1 != NO2CM47001-42 - Draft &
1 - 8(a) RFP cover page O 1 - 8(a) RFP cover page
=/ ] 2-PARTI ﬁzﬁr Sy 2 - PART I L
3 - RFP Face Page = Before > 3 -|RFP Face Page 3
+ 4 - SECTION B - Heading 4 -|SECTION B - Heading
4/ | 62 - SECTION C - Heading Copy ] I SECTION C - Heading
o 92 - SECTION D - Heading Item b2 - ART C.1-Heading
+ 97 - SECTION E - Heading After > | Pp5 - Reporting Requirmnts
+ 113 - SECTION F - Heading [ 1 - Invention Reporting
+ 129 - SECTION G - Heading ] 92 - SECTION D - Heading
+ 178 - SECTION H - Heading . 4 97 - SECTION E - Heading -
P = ian AR biee e

Legend (hover over to show description): D& = el el Legend (hover over to show description): =g ol el

[] Show Sub ltems Show Prescription [~] Show Fields |Edit,  Save Fields | Cancel

4 4

===* (USE BELOW IN ALL RFPs & CONTRACTS ) ==~ ==**{USE BELOW IN ALL SOLICITATIONS AND CONTRACTS )™=

SECTION B - SUPPLIES OR SERVICES AND PRICES/COSTS SECTION B - SUPPLIES OR SERVICES AND PRICES/COSTS

) This icon represents a document item.

@ The icon with two pages represents an item that was copied from another document.

e [ When a new item is added to the document or the workform, the new item is
marked with a plus sign icon.

e 21 When the document owner modifies the content of an item, the item is marked with
a pencil icon.

e 1 When the template administrator modifies the Prescriptions or Title within the
Workform, after selecting Merge Workform these changes are marked with a Yield Sign
icon.

e o/ When the template administrator modifies the content within the Workform, and
after selecting Merge Workform, these changes are marked with an Exclamation Point
icon.

e %I When an item has been modified within the original document by the user, and the
same item has been updated within the template by the template administrator.
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