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SAC Members & Alternate Members present: 
 

Delegated Office of Acquisition 
 

 Member  Alternate 

Office of Acquisition, Simplified 
Acquisition Leads 

 Member Alternate 
CIT   CC  Stacey Polk 
CSR  Jeanne Macino NCI Anita Hughes Terry Galloway 
FIC Lauren Sikes  NHLBI  Lisa Portner 
NCCAM   NIAID  Shamay Knox 
NIMHD     NICHD  Patricia Haun 
NCI Colleen Ennis for 

Pam Robbins  
 NIDA   

NCATS   NIEHS Brenda Burke 
for Darren 
Gann  

 

NEI Barbara Wilson Michael Brown NITAAC   
NHGRI David Schneider  NLM   
NHLBI  Amy Pryor OLAO   
NIA Debbie Butcher 

 
  ORF  Romaine Cole 

NIAAA Sandy Camman Deborah Adams    
NIAMS Andi Ricche     
NIBIB Truc Le Shelley Jones-

Johnson 
Division of Simplified Acquisition Policy 

and Services 
NICHD Rebecca Preston  
NIDA Alan Hyde Sheila Zichos Director Mary Smith  
NIDCD Zelia Pulliam  ASRB Nic D’Ascoli  
NIDCR  Jimmy Sanders BPA  Zedekiah Worsham 
NIDDK Christie Halcomb 

for Claudia Gerwin 
 P-CARD Doreen Rappaport 

NIEHS Kent Stone     
NIGMS  LaShonda Wooten    
NIMH Amita Patel     
NIMHD      
NINDS  Glenda Walker    
NINR Linda Fitzwater     
OD Jason Plummer     
ORS      
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Meeting Started:  9:30 a.m. 

1. Minutes from May 28, 2014 were approved. 
 

2. Electronic Vendor Invoicing Program (eVIP)-Marijke Smith, OFM and 
Nieshia Blocker, PPMB 

 
Ms. Marijke Smith noted that on July 28th, 15 new vendors will begin invoicing 
electronically using iSupplier.  Ms. Nieshia Blocker’s handout includes eVIP 
contract clause and  invoice instructions as they apply to new awards or existing 
awards; vendors to receive job aid and training on submitting electronic 
invoices; vendors are instructed to contact CO if they need to submit paper 
invoices due to extenuating circumstances; OFM and OALM working on 
workflow process for COs to approve or deny paper invoices submitted to 
Commercial Accounts by eVIP vendor; OFM will allow paper invoices until 
November 1st. 
 
eVIP information can be found on the NBS Acquisition Portal.  

3. Small Business Guidelines and Regulations – Annette Owens-Scarboro, 
HHS 
 
Ms. Annette Owens-Scarboro provided reminders about Office of Small and 
Disadvantaged Business Utilization (OSDBU) Small Business Specialist (SBS) 
and Small Business Administration (SBA) Procurement Center Representative 
(PCR) acquisition review requirements. Acquisitions with an anticipated value 
greater than $3,000 but not exceeding $150,000 are set aside by law, exclusively 
for small business concerns. All acquisitions exceeding $25,000 require 
concurrence of the OSDBU SBS via the HHS 653, in accordance with its 
processing instructions. Actions over $150,000 also require SBA PCR 
concurrence. The following acquisitions do not currently require 653 submission 
or OSDBU SBS/SBA PCR concurrence: (1) BPA calls and (2) orders under 
existing NIH IDIQ contracts less than $150,000 (although SBS concurrence is 
recommended by the OSDBU). Acquisitions under $25,000 do not require 
submission of a 653, however a 653 should be in the file. The SBA Small 
Business Dynamic Search can be used to locate small businesses. 
 
HHS 653s should be sent to the small business mailbox for review. For 
questions concerning small business set asides, small business sources and SBS 
coordination, contact the OSDBU at 301-496-9639.  

https://mynbs.nih.gov/SitePages/NBS%20Acquisition.aspx
http://dsbs.sba.gov/dsbs/search/dsp_dsbs.cfm
http://dsbs.sba.gov/dsbs/search/dsp_dsbs.cfm
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4. FY2009 Expired Lines Update & Stale Transactions Guidance – Nieshia 
Blocker, PPMB 

Ms. Nieshia Blocker of PPMB made a presentation on closing the remaining 
494 lines; Contracts Stale Transactions Guidance; and Contracts Close-Out 
Timeline. 

5. Purchase Card as a Payment Mechanism over the Micro-Purchase 
Threshold & Related NBS Changes – Patrice Thompson, DSAPS   

Ms. Patrice Thompson presented information on a system change to allow use of 
the purchase card to make payments against contractual instruments valued over 
the Micro Purchase Threshold.  This will require the issuance of a properly 
executed contract and DCIS Reporting and proper receipt, inspection and 
acceptance prior to authorizing the contractor to charge the Government 
Commercial Purchase Card.  This option will be available in early FY2015. 

6. The next Simplified Acquisition Committee (SAC) Meeting will be held on 
Wednesday, August 27, 2014. 


